Date:

Name

Address Line 1

Town

County

Postcode

Dear (Name)

Re: (Job Title)
Further to your recent interview, I am pleased to confirm our offer of employment for the position of  (Job Title). 

Your (hourly rate of pay/ salary) will be £  You will report to (Department Managers Title) Your hours may vary subject to the requirements of the business and therefore you will be employed on a zero hour basis. 
This offer of employment is subject to the receipt of two satisfactory references, and the successful completion of your three month trial period.

On commencement of your employment we will issue you with a contract of employment and other relevant documentation. 

Please sign, print, date and return one copy of this letter to indicate your acceptance of our offer of employment. 
If you have not done so already, it is imperative that you bring proof of your eligibility to work in the United Kingdom on your date of commencement. A typical example may include a U.K Passport. 

Please contact me by telephone so that we may agree your commencement date and make any other arrangements such as ordering uniform etc. 

I would to take this opportunity to welcome to you to the (Hotel Name).
Yours sincerely, 

Name

Position

