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“Right To Work”“Right To Work”“Right To Work”“Right To Work”    
    
(List A) Acceptable documents to establis(List A) Acceptable documents to establis(List A) Acceptable documents to establis(List A) Acceptable documents to establish a continuous statutory excuse.h a continuous statutory excuse.h a continuous statutory excuse.h a continuous statutory excuse.    
 

1.1.1.1. A passport showing the holder, or a person named in the passport as 
the child of the holder, is a British citizen or a citizen of the UK and 
Colonies having the right of abode in the UK.     

2.2.2.2. A passport or national identity card showing the holder, or a person 
named in the passport as the child of the holder, is a national of a 
European Economic Area country or Switzerland.     

3.3.3.3. A Registration Certificate or Document Certifying Permanent 
Residence issued by the Home Office to a national of a European 
Economic Area country or Switzerland.     

4.4.4.4. A Permanent Residence Card issued by the Home Office to the family 
member of a national a European Economic Area country or 
Switzerland.    

5.5.5.5. A current Biometric Immigration Document (Biometric Residence 
Permit) issued by the Home Office to the holder indicating that the 
person named is allowed to stay indefinitely in the UK, or has no time 
limit on their stay in the UK.     

6.6.6.6. A current passport endorsed to show that the holder is exempt from 
immigration control, is allowed to stay indefinitely in the UK, has the 
right of abode in the UK, or has no time limit on their stay in the UK.     

7.7.7.7. A current Immigration Status Document issued by the Home Office to 
the holder with an endorsement indicating that the named person is 
allowed to stay indefinitely in the UK or has no time limit on their stay 
in the UK, together with an official document giving the person’s 
permanent National Insurance number and their name issued by a 
Government agency or a previous employer.     

8.8.8.8. A full birth or adoption certificate issued in the UK which includes the 
name(s) of at least one of the holder’s parents or adoptive parents, 
together with an official document giving the person’s permanent 
National Insurance number and their name issued by a Government 
agency or a previous employer.     

9.9.9.9. A birth or adoption certificate issued in the Channel Islands, the Isle 
of Man or Ireland, together with an official document giving the 
person’s permanent National Insurance number and their name issued 
by a Government agency or a previous employer.     

10.10.10.10. A certificate of registration or naturalisation as a British citizen, 
together with an official document giving the person’s permanent 
National Insurance number and their name issued by a Government 
agency or a previous employer.     
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Check Check Check Check A Job Applicant's 'Right To Work' DA Job Applicant's 'Right To Work' DA Job Applicant's 'Right To Work' DA Job Applicant's 'Right To Work' Documentsocumentsocumentsocuments    
    

You must check that a job applicant is allowed to work for you in the UK 
before you employ them. 
    
1. You must see the applicant’s original documents. 
2. You must check that the documents are valid with the applicant present. 
3. You must make and keep copies of the documents and record the date you 

made the check. 

The companyThe companyThe companyThe company could face a could face a could face a could face a civil penalty  civil penalty  civil penalty  civil penalty if you employ an illegal worker and if you employ an illegal worker and if you employ an illegal worker and if you employ an illegal worker and 
hahahahaven’t carried out a correct right to work check.ven’t carried out a correct right to work check.ven’t carried out a correct right to work check.ven’t carried out a correct right to work check.    

You must not discriminate against anyone because of their race. 

ChecChecChecChecking The Dking The Dking The Dking The Documentsocumentsocumentsocuments::::    

You need to check that: 

• The documents are genuine, original and unchanged and belong to the 
person who has given them to you. 

• The dates for the applicant’s right to work in the UK haven’t expired. 

• Photos are the same across all documents and look like the applicant. 

• Dates of birth are the same across all documents.  

• The applicant has permission to do the type of work you’re offering 
(including any limit on the number of hours they can work).  

• For students you see evidence of their study and vacation times. 

• If 2 documents give different names, the applicant has supporting 
documents showing why they’re different, eg a marriage certificate or 
divorce decree. 

    
    

GM ONLY: All necessary ‘right to work’ documents are checked, copied and GM ONLY: All necessary ‘right to work’ documents are checked, copied and GM ONLY: All necessary ‘right to work’ documents are checked, copied and GM ONLY: All necessary ‘right to work’ documents are checked, copied and 
attached to the personnel file. attached to the personnel file. attached to the personnel file. attached to the personnel file.     
    
    
Name:___Name:___Name:___Name:__________________________ Singature:__________________________________________ Singature:__________________________________________ Singature:__________________________________________ Singature:_______________________    
Date:________________________Date:________________________Date:________________________Date:________________________    
 


